
                                         

CITY OF MIAMI BEACH 
ANNOUNCEMENT OF OPEN COMPETITIVE 

CIVIL SERVICE POSITION 
 

_____________________________________________________________________________________________________________________________ 
 

ACCOUNT CLERK I 
   $1,059.70 - $1,382.67 BIWEEKLY 

__________________________________________________________________________________ 
 

Part II Typing Test:    Tuesday, August 16, 2005 – Time given at time of application 
Place of Typing Test:        “Old” City Hall, 1130 Washington Avenue (near Police Station), 3rd Floor 
 
Part I Written Test:                Thursday, August 18, 2005 - 1:30 PM – 3:30 PM *  
Place of Written Test:          Miami Beach Convention Center - Hall B, Room 118-122 

                  
                           *NOTE: You must arrive no later than 1:15 PM with a picture ID 

******************************************************************************** 
 
MINIMUM REQUIREMENTS: 
 
1.  Two (2) years full-time paid experience in accounting or bookkeeping.  Sixty (60) semester hours 

from an accredited college or university with twelve (12) semester hours in accounting or 
bookkeeping OR successful completion of 900 hours from an accredited vocational school with 240 
hours in accounting or bookkeeping may substitute for two (2) years of experience.  Partial year 
may be prorated. 

2.  Type 25 correct words per minute. 
 

EXAMINATION:  
 PART I – Pass/Fail. Typing Test.* NOTE:  * If you have previously taken a City Typing Test within 
the past one (1) year, you may use this score, providing you inform Human Resources at the 
time you submit your application so we can confirm your test score.  
 
PART II – Written Test may include general knowledge and abilities such as following instructions, 
math, public/employee relations, comparative observation, and grammar.   
 
NATURE OF WORK: Specialized clerical work involving the application of bookkeeping principles and 
practices in the maintenance of financial records. 
 
This position represented by: C.W.A. (Communications Workers of America) 
 

 
__________________________________________________________________________________ 

 
Apply IN PERSON Monday - Thursday 8:30AM - 5:00PM, EXCLUDING HOLIDAYS 

Job Hotline (305) 673-7777    www.miamibeachfl.gov 
 

CITY OF MIAMI BEACH, CITY HALL    CLASS NO.- 
  Human Resources Department, 3rd Floor        CS NO. -  

Miami Beach, FL 33139 
__________________________________________________________________________________ 

EOE/AA/ADA/VET PREF PER FL LAW        

1109
0565CO

Open:  07/25/2005 - 8:30 AM                          Close:  08/18/2005 – 5:00 PM


